Sysco Market User Guide

To access the Sysco Market punchout, log into BirchStreet and select the Sysco Market punchout logo
on the Catalogs tab.

Welcome Sysco Test3 (Mktplc 65/ 8) 8- Hiton Garden Inn Gilroy v Q Hide Menu
Search All Catalogs In Box Shopping Cart Summary
Products - EJ| |tew:0 Totato | [items:0 Total: $0.00

Cata!ogs | | | | | | ]
Create non-catalog items

HSM Master
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Sysco [ Market | et pncht
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After selecting the punchout link a login screen will appear. Enter your new Sysco Market user name
and password.
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Generate Quick Order

Welcome null PUNMCHOUT11 | Close window
SYSCO | Market e miuuciima oo e

Online Ordering Account: 1000001434

Products Orders r Manage Lists 4 Order Guide

1. Highlight the order guide and click Create Quick order

Products Orders ¥ Manage Lists Order Guide + Create Quick Order

2. Below message will appear click OK

Message

Your Order has been created and set as My Active
COrder.

3. The order guide

. Froducts " Manage Lists % Order Guide
C— T e (2
— Becireing| 05112012 5 Ena[0782012| [H] e stect 0 e range for voneg e o puchane hitry

Pricng.  SHOW @ Ve Group By Cohsmn Gphons

Searen wePan Resdls

¥ Browse Catalog
) Masrgus Toux Semick . | . ' & Glidcs o
frens ChesseamerLoafYel b @ Bodds 207272 | Dy Products B5h s Gl=joa  119ea
Previcusly Oroered s o
- ] Chicken Cvp Erst Tndr b Tyson 3660 Poultry 41016 1o 59008 %0
¥ Brang
s
» Calegory 0622 Margarine Spread 28 »  @F Whifcs 6148488  Dairy Producis S00EgM  2os 16.34¢c8 0
1 . o 3
b Pack i Apton Bib dpkiHRE Gr_ b | i Sysen 2781988 | Supp & Equin et go 2782cs w
b Size o —

0672 Chip Torfis Crispw Ro_ »  Tostilo 7348071 | CannedAnd Dry 8oz T 13048



4. Enter order Quantaties

sHow @
[ Search within Results

(¥) Browse Catalog

- 06102
(¥) Narrow Your Search
06i22
G ResetFiiter; ™
L] Previously Ordered DAYS | 06120
b Brand
06122
P Category
b Pack o=
b Size 06i22

5. Click view order

Manage Lists

Chicken Cvp Brst Tndr ..

Margarine Spread Ztf

Apron Bib 4pkt Hnt Grn.

Chip Tortilla Crispy Ro.

Chicken Wing lof

Cheese Cottage Smal

Order Guide

Please select a date range for viewing your fem purchase history.

»

»

13

Tyson

& Whifcls
& Sysco
Tostita
Tstybrd

@ Whifarm

Product
rdered | Name Brand UPC | Cat

3936960  Poultry
6146468  Dairy Products
3781986  Supp & Equip
7346071 CannedAnd Dry
1466952 Poultry
5020168  Dairy Products

Goto:

41018

900/5 gm

4 ot

8160z

96/27 0z

2/51b

| SelectList

Active Order: .

Q Reset View

rder

2 |cs
6999 cs

3 |es
1634 cs

5 |es
2792¢cs

7 s
1304 cs

4 les
4051 ¢cs

€&
1684 cs

= Creale New List

09 AM (8)

Group By

Pri

Column Options

Q) order Guide

Bagnning] 051112012

Prigng.  SHOW  @"

|11 Search within Resits

+ | Browse Catalog

06412
=) Mamrow Your Search

0622
LI Previously Orderad s oe2
b Brand

0622
¥ Category
b Pack
b Size 0622

6. Verify order

Products Ordors Mana

ge Lists

Chicken Cvp Brst Tndr

Margaring Spread 20
Apron Bib 4pkt Hnt Grm...
Chip Tortilia Crispy Ro...

Cheasa Coltage Smal_

L Search witnin Resuts

() Today's Activiies

b Ascount
Crdar Aderts. 2
Mar. 14, 2012 at 2. g e
Mar. 14, 2092 a1 2 There is . 06722
Vicki Test 5... Your off-day de 710
DAYS 0620

Mar. 15, 2012 at 8. Pricing e..
Mar. 15, 2012 at 8._. There is ..

(¥} Promatons

Chicken Cvp Best Tnd... b
Margafine Spread 20 b
Apran Bib 4pd Hnt Gr_
Chip Tortilla Crispy ... b

Chicken Wing lal 13

Fiease soWect & dn range for viewing your fem purchase hislory

-

-

Order Guide

Tyson
& wmicis
& Sysca
Tostio

& Whifarm

Pacy.
Tyson
& Whifcls
¥ Sysco
Tostto

Talybrd

3036060 | Poullry
6145488  Dairy Products
3781985 | Supp & Equip
7345071 | CannedAnd Dry

5020189

Daity Products

3936960
B14G468  Dairy Products
3761086 Supp & Equip
7346071 CannedAnd Dry

1466952 Poultry

2510

4o

JO0VE gm

s

BB oz

BE2T oz

ics

Goto: | SelectList

68.899cs

16.34 c5

27892cs

1304cs
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6999 cs
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13860

"

16204

Cheate Hew Lisl

Column Options.




7. Click submit order

@ View Order: Jul. 6, 2012 at 9:20:09 AM Active Order: Jul. 6, 20 (]
» Order Details Gliick Order Entry
Pricing:  SHOW (@™ 5 Reset View Group By Column Options
Last Product Pack Order Price siment | Est.
Stock | Ordered Name Brand co UPC | Category Size Qtv %) "('5] Total($)
Pan Foil Stm Tbl Med ... 7465984  Paper & Disp =]
) 2 s 139.98 a
06/02 Chicken Cvp Brst Tnd... b Tyson 3936960  Poultry 410 1b 69.99 cs
) ) 3 jes 49.02 )
06122 Margarine Spread Ztf b @ Whifcls 6146468 | Dairy Products 900/5 gm 16.34 c5
710 5 Jcs
DAYS | 06120 Apron Bib 4pktHntGr. b @ Sysco 3781986 Supp & Equip 14 ot 2702 cs 2550 o
7 _Jes 9128 o
06/22 Chip Tortilla Crispy R... P Tostito 7346071 | CannedAnd Dry 816 oz 13.04cs
4 o5 162.04 <)
06/22 Chicken Wing laf ] Tstybrd 1466952  Poultry 96/2.7 oz 40.51cs

| Submit Order |

8. click ok

ALERT

This order contains items which cannot be
canceled or changed once this order is
submitted.

9. Click continue to submit

Order Reminder

Did you forget to order the items below?

These items appear on this report because:

1.The item was ordered in the past 8 weeks but was not on this order.

2 The quantity you are ordering is less than the average quantity you have ordered in the past 8 weeks for this item.

Product SYsCo Pack Last Drder Price 51,
Stock | Name Brand UPC Size Ordere... [B) Total($) | v

Pan Foil Stm Tb... @) Pactiv 7465984  100Mal.. 3cs 4382cs| B8 v i
¢S 674d4cs o
CheeseamerL.. @) @ Borics 6267272 65D S3cs Ofvlea 1119ea -
Cs
Cheese Cottag.. )| @ Whifarm 5020169 |  2551b 2cs [ 1684¢cs 000
Cs
Puree MeatRoa.. € Hnl 0028143 2430z 1cs [ 2563¢cs 000
os .
Marnarine Cun @ | ol Frt 1453190 | 900fa | 4 es 1954¢s 000 | ¥

« T Contmue 1o SUmit



Submitting Jul. 6, 2012 at 9:20:09 AM

Please Wait...

10. If you need to modify and order, (add items, change quantities) Click modify order

g Submitted Order: Jul. 6, 2012 at 9:20:09 A /# Export  —, Print
p oo
Pricing: sHow @™ 3 Reset View Group By Column Options
Produet Pack EF
rdered Name Brand o UPC | Cate
710
DAYS | 06/20 Apron Bib 4pkt Hnt Gr @ sysco 3781986 | Supp & Equip 104 ot 5¢cs
06122 Pan Foil $tm Tbl Med ... b Pactiv 7465984  Paper & Disp 100/alf cs 1cs 4382 cs 43.82|
06/02 Chicken Cvp Brst Tnd... » Tyson 3936960 | Poultry 4M101b 2cs 70.00cs 140.00;
06122 Margarine Spread Zif b ﬁ Whifcls 6146468  Dairy Products 900/5 gm 3cs 16.34 cs 49.02|
©
06/22 Chip Tortilla Crispy R... » Tostito 7346071 | CannedAnd Dry 816 oz Tcs 1304 cs 91.28] -
Subtotal $0.00
Order Total does not include Applicable taxes & fees $625.76

mmmrt oraer cam:el oraer Mnnrfv ‘order

11. Click Transmit order

g Submitted Order: Jul. 6, 2012 at 9:20:09 AN A Export  —. Print
» Order Details .~ Shipping Info
Pricing: ~ SHOW /@™ 3 Reset View Group By Column Options
Last Product Price
Ordered Name Brand
nn\'s 06/20 Apron Bib 4pkt Hnt Gr... & sysco 3781986  Supp & Equip 1id ct 2792¢cs
06/22 Pan Foil Stm Tbl Med ... » Pactiv 7465984  Paper & Disp 100/half cs 1cs 4382¢cs
06/02 Chicken Cvp BrstTnd... » Tyson 3936960  Poultry 4101 2cs F0.00¢cs
06122 Margarine Spread Zif  » ﬁ Whifcls 6148468  Dairy Products 900/5 gm 3cs 16.34cs
06/22 Chip Tortilla Crispy R... » Tostito 7346071  CannedAnd Dry 816 oz Tcs 13.04cs
Subtotal $0.00
Order Total does not include Applicable taxes & fees $625.76

Cancel Order J | Modify Order J




Transmitting Jul. 6, 2012 at 9:20:09 AM

LA
Please Wait...

13: click OK

Submit Order

Your arder has been received. This session will
be closed now.

14. Your order successfully created.

15. After you receive the above message, if you receive a blank screen (like below) close the screen.

" - . = T &= 1
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16. Once you close the screen, click Exit Punchout

Welcome Sysco Test1 (Mktpic 65/ 15)

18- Homewood Suites Anaheim-Main Gate Area - Q [/ Hide Menu [“THide s
Search All Calalogs In Box Shopping Cart Summary
Products - New:0  Total:0 | |ltems:0 Total: $0.00

Catalogs | | | | 1 1 1

=1

Welcome to Birchstreet Punchout Supplier.

Please do not close this page.

17. Click on the PO Tab and click the Refresh link above the Search Column field to view your PO.

Search All Catalogs In Box Shopping Cart Summary
Products - New:0  Total:0 | |items:0 Total: $0.00
Buyer Contact | Supp Contact |[Print/View /Edit] PrintwiDetsils | HeaderUpdate |  Notes | Attachment ||
My Last 30 Days PO"
ylastalbays Fs = CopyPO _|[Receiving History| Createitems | PO Recall "Add Addtl Info

First Previous Next Lag

Search Column: PO number bl

Search Text: GO

Page 1 of 1 / Rows 1-25 of 25 found

Edit 000000000000237 New SYSCO New (Punchout) 10/23/2012 100232012

55|
Edit 000000000000238 New SYSCO New (Punchout) 1002302012 1072312012 $18.55
Edit 000000000000235 New SYSCO Hew (Punchout) AWZHZ012Z 10232012 $42.08|

Once the PO has been created in Birch Street, you must complete the PO Header by clicking on the
Header Update button. Then “submit” the order so it can either be routed for approvals or back to

Sysco Market for it to be processed by Sysco. The PO status will change from “New” to “Accepted by
Supplier”.

‘Welcome Sysco Test3 (Mktplc 85 7 8)

&- Hiton Garden Inn Gilroy - a Hide Menu || Hide Summary Hide L
Search All Catalogs In Box Shopping Cart Summary
Products - New:0  Total0 | |ltems:0 Total: $0.00
Buyer Contact || Supp Contact ||Print/View /Edit| Printwi/Details | Header Update Attachment
Iy Last 30 Days PO's +

First Previous Mexi Last Refresh

Search Column: PO number - ¥

Search Text: GO

Page 1 of 1/ Rows 1-7 of 7 found

IO Y

@ | Eatt ‘ 000000000000097

News

SYSCO Hew (Punchout) 07/25/2012 ‘ 07/25/2012 ‘ $62.24



Once Sysco Market has successfully received the submitted order from Birch Street, the PO status will
change to “Accepted by Supplier”.

Welcome Sysco Test3 (Mktplc 65/ 8) 2 Hiton Garden Inn Giroy - @ Hide Menu ["] Hide Summary Hide L
Search All Catalogs In Box Shopping Cart Summary
Products v New:0 Total0 | |lfems:0 Total: $0.00
| | | PO ] | | |
—
Header Update Notes Attachment

My Last 30 Days PO's

Search Column: PO number - ¥
Search Text G0 /

Page 1 of 1 /Rows 1-7 of 7 found

PO number Subj / Supplier PO date Req delivery PO Total

07/252012 07/252012

SYSCO New (Punchout)

000000000000097 Accepted by supplier|

Create New order

M k Welcome null PUNCHOUT11 | Close window
AlKET  Name: LT Rock HiLTON
Online Orclering  Account: 1000001434

Sysco

» Open Orders

Products & Manage Lists Order Guide No Active Order

Search Orders ew T

1. Click create New Order

Create Mew Order

Jul. 6, 2012 at 9:55:34 AM

| ——)
aviarizonz = Wuimber (optionall

Where would you like to start?

n
[ ]

@ Crder Guide

Create from a List

Select List -

Import Order
Create using Quick Order Entry
Create a Blank Crder

Create from an Order

Select Order -

Cancel Create




2. Search product

@ Search Results: 200 cheese Results
-

Would you like to: Search within your results from the left, choose a category from the left, or namow your search

Pricing:  SHOW @

Product
rdered | Name Brand ) UPC

L] Search within Results

rder

@ Browse Catalog av

0 Rasat View

Pack =
ize

Group By Column Options

Total(!

- Spread Pimenta Chs. &/ Bbriimp 2/51b
(=) Narrow Your Search = I
Omelet Ega/Chs » | @ Sysimp 1019876 Dairy Products 50135 0z L J 4413cs o
o
T Reset Filter. — .
| Previously Ordered Burrito Beef Shredded & .. b | @ Casasol 8881114 | Frozen 4850z 4579 cs
» Brand cs
Eniree Lasagna Trad Me... b /@ Arezzio 3517760 | Frozen 4196 0z I:’ 56.09 cs 000
» Category
[es 0.00
¥ Pack Sandwich Saus EggCh.. b | Tnpride 5196581 | Frozen 24/3 840z 2566 cs
cs
b Size Icing Rtu Grm Chs ) | @ SysCis 2635068 | CannedAnd Dry 211 1b L J 5126cs @y
» Stock Indicator cs
Cracker Cheese On Chs_ b | Austin 7704047 | CannedAnd Dry 1024 ot _— 2268 ¢s .00
# Storage
710 cs L
[ Kosher Certiied e Sauce M CharCns Los... b | Meddiet 2192813 CannedAnd Dry e . 3415¢cs 0.00 v
View order

3. Enter quantity and click View order

m @ Search Results: 200 pork Results

Would you like to: Search within your results from the left, choose a category from the left, or namow your search
\0.- pork

J
Pricing:  SHOW (@™
[ Search within Resuits

der

@ Browse Catalog 1y

N Pork Bbg Pulled Smid ... & Borrs 4648481 Meats 2510
(*) Narrow Your Search
Topping Pizza Pork Coo.. b Burke 8670806  Meats 8/51bs.
» Brand DEMAND Pork Loin Crown Roast . b Packer 4840161 Meats 1/8# avglb
710
» Category DAYS. Pork Tenderloin Full Len... b Niman 5110905 Meats 12/1#avg Ib
» Pack 710
DAYS Pork Tenderloin Kurobuta b Broadif 5435262  Meats 1011
b Size Al
b Stock Indicator oAYS Pork Loin CcBIL Strap OF b Amerhom 8030002 Meats 418# avg Ib
710
b Storage oAvs PorkLoinBAFrchdCo b Amerhom 8938308  Meats 2/7.5%av1D
710
P S DAYS PorkLoinBACcTo/Co b Amerhom 8938294 Meats 2/9% avg lb
4. Verify order
@ View Order: Jul. 6, 2012 at 10:05:33 AW Lt
» Order Details ping Info
Pricing: ~ SHOW @™ O Rasat View

La: Product
c Ordered Name 0 UPC egony

Pie Peanut Butr WiRe.. b @ Sys Imp 6281497  Frozen 2/88 oz 56.18 cs
Butter Alternate Lig Sy.. b ﬂ Butr-It 4577391  CannedAnd Dry 31 gal 3463cs
Pork Loin Crown Roa... b Packer 4840161 | Meals 1i8# avg Ib 84150 b
Pork Tenderloin Kuro... b Broadif 5435262 Meats 101 1o 16.6250 b
PorkLoinBACcToiCo b Amerhom 8938294  Meats 2/9% avg Ib 13.0850 1b
Dough Cookie Peanu... b Otspkmy 7040520  Frozen 320M 0z 3875¢cs
Dough Cookie Peanu... b Chipery 0326684  Frozen 10713 0z 56.12¢cs

‘3 Resat View

Product
Name Category

Group By Column Options

Total(5)

4393 cs .00 =
5787cs 17361
8.4150 Ib oo

15.0208 Ib wime | o
16625015 | FR1000
121251 | 1420
16584710 | 124385 | v
13.0850 b o0 v

S

Export  — Print £ Delete Order
ick Order Entry
Group By Column Options

665.00

1177.65

116.25

336.72

0000000!



5. Click submit order

@ View Order: Jul. 6, 2012 at 10:05:33 AM ./ Eait ¢ Export  — Print | g Delete Order
—
Pricing: ~ SHOW (@™ D G Resst View  Group By Column Options.
Stock | Ordersd | Name Brand Sysc Category Uw ) Total($)
Pie PeanutBur WRe.. b | @ SysImp 6281497  Frozen 2088 0z 56.18 cs R <
ButterAlternate Lig Sy.. » @ Butrt 4577391 | CannedAndDry 3 gal [ 2 ]e 3463 cs LCS 50N (S
o PorkLoin Crown Roa.. b | Packer 4840161 | Meats 118% avg Ib [5 Jes 84150 Ib BEE0 @
o Pork Tenderloin Kuro.. b | Broadif 5435062  Meats o ERE 500 9
L PorkLoin B CcTo/Co b | Amerhom 8038294 | Meats 2/9% avg b L5 Jes 13.0850 Ib nmes @
Dough Cookie Peanu_. b | Otspkmy 7040520  Frozen 3201 0z [3 Jes 3875 cs ks | &
Dough Cookie Peanu_. b | Chipery 0326684 | Frozen 1073 0z L8 Jes 5612 cs 6.2 o
Submit Order
6. Click ok
r
ALERT
This order contains items which cannot be
canceled or changed once this orderis
submitted.
[ |

7. Click continue to Submit

Order Reminder

Did you forget to order the items below?

These iterns appear on this report because:

1.The item was ordered in the past 8 weeks butwas not on this order.

2 The guantity you are ordering is less than the average guantity you have ordered in the past 8 weeks for this item.

Product Sysco Pai Drder F'r|re
Stock | Name Brand UPC Sizs Drdere Tcut (5}

Pan Foil stm To... @) Pactiv 7465084  100Mal..| 2cs 4382¢s
|:|CS 67.14cs .o
. (o
CheeseamerL.. @) @ Bords 6267272 6i5Ib| s3cs | | Olvjea 11.19ea
Cs
chicken Cvp Br.. @ Tyson 3936960 4M01b| 2cs Lo gogges 000
Cs
Margarine Spre.. ) @ whircls 6146468 900/5q.. 2cs L] 1634cs 000
7 . N_
awvs | Anran Rin4nkt @ @ Swsco 3781936 Ut mes ] 27.92¢s, 000 |¥

Contmie to Submit" Jas



Submitting Jul. 6, 2012 at 10:05:33 AM

Please Wait...

8. Modify order (if needed)

(4 Submitted Order: Jul. 6, 2012 at 10:24:01 AM

» Order Details .+ Shipping Info

Pricing:  SHOwW @™

nn

Last
Ordered

OUT OF STOGK

=

Pack
Brand Sysco UPC | Category Size

T Reset View

Group By

/* Export  — Print

Column Options

Order Price Adjusiment
Qly (5) 5(5)
-
322#avg b 5cs 0.00cs 0.00
41896 oz 3cs 000cs 0.00)
310-14# b S5cs 0.00cs 0.00;
24]3.940z 5¢s 0.00cs 0.00
2M1 b Scs 0.00cs U.UU[
v
Subtotal $0.00
Order Total does not include Applicable taxes & fees $12,725.94

| Transmit Order | | ‘Cancel Orger | Modify Oraer |
—

BeefRound Ins Top 16! Packer 1002237 |Meats
OUT OF STOGK

Entree Lasagna Trad @ Aremio 3517760  Frozen
OUT OF STOCK

Beef Strip Loin 0x1 1. # Rnchgrl 6752182  Meats
OUT OF STOCK

Sandwich Saus Egg Tnpride 5196581  Frozen
OUT OF STOCK

Icing Rtu Crm Chs & SysCls 2635068  CannedAnd Dry

9. Click Yes
Modify Order

To change the items marked as ‘non-editable,” Please
contact your Sysco representative or

Customer Service to edit the non-editable

items called out below.

n Please note that only some items can be changed.

Are you sure you want to
madify this order?

Ho Yes




10. Keep cursor on line item Double click Add to list drop down appears then click Add to list.

@ wodify Submitted Order: Jul. 6, 2012 2t 10:24:01 Al [ et = print
s oo
3ricing: SHOW @™ O Reset View Group By ‘Column Options

‘ Las | Product | 3| ‘ Price
Ordered MName Brand Category Mty {$)
OUT OF STOCK 5 .
BeefRoundIns Top. ™ | Packer 1002237 | Meats 20%avg e 22871 1b e il
-~ KaaTo et SEPARATED FROM THE KNUCKLE AND BOTTOM ROUND, THE @ ormation (D) Similar
— TOP ROUND IS THE INSIDE PORTION OF THE ROUND PRIMALWITHALL
BONES CARTILAGES AND EXPOSED LYMPH GLANDS REMOVED. @ utition
METHOD OF PREPARATION 13 DRY OR MOIST HEATSERVING
SUGGESTIONS ARE ROASTING 'STEAK OR CUBES FOR KABOBS. LEFT..
L
‘OUT OF STOCK 3
Entre LasagnaTra.. b @ Arezzio 3517760 | Frozen 4196 ¢z o 56.00 cs 16827
OUT OF STOCK 5
BeefStripLoinOx1.. b @ Rncharl 6752182  Meats 310-14#... e 3320710 Gaz6s
OUT OF STOCK 5
Sandwich Saus Egg.. » | Tnpride 5196581 | Frozen 24/3 8402 e 2566 cs 12830 | J
OUT OF STOCK L
l Cancel Changes J I. ‘Submit Order J

11. Click Add to list

Add to Lists

Choose Existing List(s) :

List Name Modfed | DateCreates | Owner  Numoerofftem:

TestBDS 03/14/12 03114112 PUNCHOUT14 26 |

Create New List:

|:| | Enter new list

] Add guantities te your list?

| Cancel | @EGIEGINSIE)
o —

12. Click OK
Success

Product added succesfully in Lists: Test BDS

COPY.




13. Click Submit order

@ Modify Submitted Order: Jul. 6, 2012 a1 10:24:01 AW et — print
oo

Pricing: ~ SHOW @™ fi

Product
tock Name Brand o UPC

G Raset View Group By Column Options

Drder Adju Est.
Total($)

‘OUT OF STOCK

BeefRoundIns Top.. ¥ | Packer 1002237  Meats 322#avg.. 2287110 AT
SEPARATED FROM THE KNUCKLE AND BOTTOM ROUND, THE o Information @ Similar
TOP ROUND IS THE INSIDE PORTION OF THE ROUND PRIMAL WITHALL
BOMES, CARTILAGES AND EXPOSED LYMPH GLANDS REMOVED D nutition
METHOD OF PREPARATION IS DRY OR MOIST HEATSERVING
SUGGESTIONS ARE ROASTING ,STEAK OR CUBES FOR KABOBS. LEFT.

‘OUT OF STOCK

Entree LasagnaTra.. b | @ Arezio 3517760  Frozen am6oz 0 56.09 cs teaar
‘OUT OF STOCK 5 —
Beef Strip Loin 0x1... b @ Rnchorl 6752182 Meats 3H0-14%... s 33207 b .
‘OUT OF STOCK 5 12830
Sandwich Saus Ega.. b Tnpride 5196581  Frozen 2413.9402 s 2666 cs :
— QUT OF STOCK
Cancel Changes
14. Click OK
This order contains items which cannot be
canceled or changed once this orderis
submitted.
. -
15. If item is Out of stock, this message will appear
g Submitted Order: Jul. 6, 2012 at 10:24:01 AM /#* Export — print|
b orer e
Pricing: SHow @™ G Resat View Group By Column Options
Last Product Pack ldEf
Stock | Ordered Name Brand o UPC | Category Size %)
This it Bm;mundn;im A 1002237 . Scs 2.28711b
OUT OF STOCK
& Arezio 3517760  Frozen 4196 07 les 5600 c5
@& Rnchgrl 6752182 | Meats 3110142 1b 5cs 33297 Ib
‘OUT OF STOCK
Sandwich Saus Egg ... Tnpride 5196581 Frozen 24/3940z 5cs 25.66 cs
OUT OF STOCK
lcingRuCrmchs b @ SysCls 2635068 | CannedAnd Dry 2111 1b 5cs 5126 cs

Subtotal $0.00

Order Total does not include Applicable taxes & fees $12,725.94



16: Click Transmit order

&4 Submitted Order: Jul. 6, 2012 at 10:24:01 AM /% Export = Print
ot
Pricing SHOW o 5 Raset View Group By Column Options
Last Product Pack Order Price djusiment
Stock | Ordered Name Brand UPC | Category IZe Qty {5) )
OUT OF STOCK.
This ite_.. BeefRoundIns Top1.. ™  Packer 1002237 Meats 3I22#avg ... 5¢5 228711b
OUT OF STOCK
L& ﬂ Arezzio 3517760  Frozen 4/96 0z 3cs 56.09 cs
» | @ Rncharl 6752182 Meats 3M0-14#1b Scs 33297 b
OUT OF STOGK
Sandwich Saus Egg . b Tnpride 5196581  Frozen 24/3.9407 5¢€5 2566 cs 0.00
OUT OF STOGK
Icing Rtu Crm Chs » | @ sysCls 2635068 | CannedAnd Dry 2111 Scs 5126 ¢cs 0 [][][
Subtotal $0.00
g[ Total does not include Applicable taxes & fees $12,725.94
Transmit Order Cancel Order | | Modify Order
i~ 9

Transmitting Jul. 6, 2012 at 10:05:33 AM
(el L L L)

Please Wait...

17. Click OK

Submit Order

Your arder has been received. This session will
be closed now.

18. Your order successfully created




19. After you receive the above message, if you receive a blank screen (like below) close the screen.

=l i

& XML Order Message - Windows Internet Explorer provided by Hilton Worldwide
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20. Once you close the screen, click Exit Punchout

( Birchstreet

DA IR TR (e B0 ) 15- Homewood Suites Anaheim-Main Gate Area - @ [V Hide Menu [~ Hige s

Search All Catalogs In Box Shopping Cart Summary
Products - New:0  Total:0 | |ltems:0 Total: $0.00
Catalogs | | | | | | |

Welcome to Birchstreet Punchout Supplier.

Please do not close this page.

21. Click on the PO Tab and click the Refresh link above the Search Column field to view your PO.
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Once the PO has been created in Birch Street, you must complete the PO Header by clicking on the
Header Update button. Then “submit” the order so it can either be routed for approvals or back to
Sysco Market for it to be processed by Sysco. The PO status will change from “New” to “Accepted by
Supplier”.
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Once Sysco Market has successfully received the submitted order from Birch Street, the PO status will
change to “Accepted by Supplier”.
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Note: If you receive a blank window after submitting your order from Sysco Market to BirchStreet close
the window and click on your PO tab and then click the Refresh link below the My Last 30 Days PO’s
dropdown.

You may need your hotel IT person update your Internet Explorer settings to prevent further receipt of
the blank screen.

Below are the steps to update your Internet Explorer settings.

Tools > Internet Options > Security Tab > Custom Level

Internet Options

| General | Security |PI’iVECY I Content | Connections | Programs I Advanced|

Select & zone to view or change security settings.

@ & v O

Internet  Localintranet QiEEsSIES  Restricted
sites

Trusted sites
This zone contains websites that you
trust not to damage your computer or

your files,
‘You have websites in this zone,

Security level for this zone

Custom

Custom settings.
- To change the settings, dick Custom level.
- To use the recommended settings, dick Default level.

[ Enable Protected Mo I i ternet Explorer)
[ Custom level... ]I. Default level ]

[ Reset all zones to default level ]

@ Some settings are managed by your system administrator.

[ OK J [ Cancel ] Apply

Scroll down to the option Navigate Windows and frames across different domains. If it is disabled,
select Enable and click OK.

Security Settings - Trusted Sites Zone gl

Settings

é. ot
MNavigate windows and frames across different domains
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@ Enable
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*Takes effect after you restart Internet Explorer

Reset custom settings
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You may be prompted and asked if you want to change the setting in the Zone. Click Yes. Then click Ok
to exit.

You will need to close Internet Explorer and then open it again for the change to be effective.



